PACCMOTPEHO

Ha negaroruyeckom Cosere
[porokon Ne # «13LL»
OT « 29 » OF L2040,

or Sy o

NNOJOKEHHUE

0 NEePCOHAJBHbIX JAHHbIX
MyHHUMNANBLHOIO ABTOHOMHOIO YYPeKAEHHUS 10NOJHHUTENLHOI0 06pa3oBaHUs
«/JleTrcknii IK0JI0rHYeCKHH LEeHTP»
ropoackoro okpyra ropoa Crepauramak Pecny6aukn bamkoprocran



1. O0mue noJ10KeHUun

1.1. Hacrosimee I[Tonoxenne paspabotano B LeNsX 3aLIAThI NEPCOHANBHBIX JAHHBIX
pabOTHHKOB MyHHUIMNANLHOrO ABTOHOMHOI'O YYpeXAeHUs JOMONHUTENLHOrO 06pa3oBaHus
"Hletckuit aKkosoruueckuii UeHTp" ropoackoro okpyra ropon Crepnutamak Pecrny6muku
baikoprocTan (nanee — yupexaeHne) OT HECAHKUHOHHPOBAHHOIO JOCTYIIA.

1.2. Hacrosmee ITonoxenue paspaborano B coorBetcTBuu ¢ Koncruryuueit PO,
®enepanbhbiM 3ak0HOM 0T 20.02.1995 r Ne 24-@3 "O6 unbopmaunu, HHGOPMATH3ALKH U
3aunTe HHGopmauuu", TpeboBanusiMu Tpynosoro koaekca P®, ®enepanbHoro 3akoHa ot
27.07.2006 Ne -152-®3 (pen. ot 25.07.2011) "O mnepcoHanbHLIX AAHHBIX" B LENAX
obecrnieuenuss nmopsaxka o6paboTky (MOSyueHHUsI, UCMONB30BaHUs, TEPeNayd, XPaHEHUs U
3aIMTbI) MEPCOHAJIBHBIX JAHHBIX PaOOTHUKOB M ydauuxcsi MAY J10 "JIBL" ropoackoro
okpyra r. Crepautamak Pb (nanee - yupexnenue).

1.3. Ilon mepcoHanbHBIMM AAHHBIMH pabOTHHKA MOHMMaeTCs HH(OpPMAalMs, Kacarollascs
KOHKPETHOro paboTHHKa, HeoOXxoanuMas oneparopy (PYKOBOIHTENO YUPEXAEHUS U (HiH)
YMOJIHOMOYEHHOMY WM JIMIly) B CBSiI3M C TPYAOBBIMH OTHOLUEHHUSMM, BO3HHUKAIOUIMMHU
MEXIY PAOOTHUKOM U yUpEeXAECHHEM.

1.4. ITon nepcoHaNpHBIMU JAHHBIMHM y4allerocs MOHUMAaETCs WHGOpPMAaLMs, Kacaloluascs
KOHKPETHOI0 y4allerocsi, Kotopas Heobxoauma oneparopy (PyKOBOIUTEINO yUpeXIeHHEM
¥ (MJIH) YNOJHOMOYEHHOMY MM JIMLY) B CBSI3M C OTHOLIEHHSIMH, BO3HUKAIOUIMMHU MEXIY
POAMTENAMH (3AKOHHBIMH MPEACTABUTENSIMH) YUALEroCs U yUpeXaAeHHeM (PYKOBOJUTENIEM
YUPEXIAEHHUS ).

1.5. COop, XpaHeHue, UCMONb30BaHHE U PACMPOCTPAaHEHHE HHGOPMALIMK O YACTHOM XHU3HU
nyua 6e3 MMCbMEHHOI0 €ro corjacus He JomyckawoTcs. [lepcoHanbHble AaHHbIE OTHOCATCS
K Kareropud KoHQuAeHUManpbHOW HHbopMauud. Pexum koHQUAEHUHANBHOCTH
MEePCOHANIbHLIX JaHHBIX CHHUMAETCS B Cllydasix o0Oe3NMYMBaHUSI WM MO HCTEHYEHHH 75-
JIETHEro CpOKa XpaHEHHs, ECIIH UHOE HE OMpPEAESIEHO 3aKOHOM.

1.6. JIo;mxHOCTHBIE ML, B 0053aHHOCTh KOTOPBIX BXOJUT BEJEHHE MMEPCOHANBHbIX JaHHBIX
paboTHHKOB, 0053aHbl 00ECEYUTh KaXKAOMY BO3MOXXHOCTh 03HAKOMJIEHHS C JOKYMEHTAaMU
M MarepHajlaMy, HEMOCPEACTBEHHO 3aTparvBalOLIMMU €ro npaBa U CBOOObI, €CJIM HHOE He
MPEAYCMOTPEHO 3aKOHOM.

1.7. IlepcoHasibHbI€ JaHHbIE HE MOTYT OBITh HCIOJIL30BaHbI B LIEJISAX:

- MPHYHHEHUS UMYILIECTBEHHOIO U MOpalbHOr0 BpeJa rpaxaaHam,

- 3aTPYAHEHUS peann3aluy rnpas U cBobon rpaxaan Poccuiickoih Penepauu.

1.8. Orpanuvenue npaB rpaxigaH Poccuiickoit denepauud Ha OCHOBE HCIMOJIL30BAHUS
vHpopmalnHt 06 WX COLIMANBHOM MPOUCXO0XIEHHH, O PaCOBOM, HALIMOHAJILHOM, S3LIKOBOM,
PEJUTrHO3HOM W MapTUHHOW MPUHAJIEKHOCTH 3aMpelleH0 W KApaeTCs B COOTBETCTBHM C
JAEMCTBYIOIMM 3aKOHOJATEICTBOM.

1.9. Hacrosmee [lonoxenne yTBepxaaeTcs AUPEKTOPOM YUPEXAECHHS U SBIAETCH
00s3aTeNbHBIM  JUIsI  MCHOJIHEHMSI BCceMH pabOTHHKaMM, HMEWIUMH AOCTYN K
MEepCOHANbHbIM JaHHbIM pabOTHHKA.

2. JlokymeHTbl, coaepiKalLlHe CBe1eHHU,
COCTABJIANOLUHE MMEPCOHAJIbHbIC JaHHbIE

2.1. IIOKyMeHTbI, COAEpPXKaHUEC CBCACHUA, HCOGXO}IHMBIC JJ1A 3aKJIFOUCHHA, U3MECHCHHA HJIHU

NpeKpaueHrst TpyA0BOro A0ropopa ¢ paboTHUKOM (0GOpMIIEHHs TPYJIOBbIX OTHOLIEHHH C
pabOTHUKOM):

- acrnopr;



- IOKYMEHTBI 00 00pa3oBaHUH, KBaTU(UKALIKH;

- TPYAOBYIO KHHXKY;

- MEJUIMHCKOE 3aKIIOUYeHHEe 00 OTCYTCTBUM NPOTHUBOMNOKA3aHUK Uil 3aHATHS
KOHKPETHBIM BHJOM JEATEJBbHOCTH B YUPEKIECHHH;

- CTPax0BO€ CBUIAETENLCTBO IOCY/JapCTBEHHOTO NIEHCUOHHOTO CTPaxOBaHUS;

-HH,;

- IOKYMEHT BOMHCKOTO yueTa (Mpy HaJu4HHK),

- ClipaBKa 00 OTCYTCTBUH CYAUMOCTH.

B otraenpHbIX ciayuasx (B TOM 4Hcle, NPU 3aKJIOYEHHUH TPYAOBOro JOroBopa,
y4eToM crielu(uky paboTbl) MOXET NpelycMaTpUBaTLCS HEOOXOAUMOCTb NMpPEeNbIBICHUS
JOMNOJHUTENBHBIX JOKYMEHTOB (XapaKTepUCTUKH, PEKOMEHJATebHble MUCbMa; CIPaBKH,
noATBepxAarollMe Mnepuold paboTel y pabotopaTtens W pasmep 3apaboOTHOH nuiathl;
HarpajHble JOKYMEHTbl M Jpyrue NOKYMEHTHl, COAEpIKallhe NEPCOHAJbHblE CBEAEHHUS O
paboTHuKe).

2.2. JIoKyMeHTBl, colepKallie CBeJeHUs, HeOOXOAMMBIE 1Sl MpeaoCTaBIeHUs pabOTHHKY
rapaHTHH ¥ KOMIEHCALUH, YCTAHOBJIEHHBIX JEACTBYIOLIMM 3aKOHOAATEIbCTBOM:
- IOKyMEHTBI O COCTABE CEMbH;
- IOKYMEHTbI, NOATBEPKAAKOLLKE NPaBO Ha JOTNOJHUTE/IbHbIE TAPAHTHH U KOMIIEHCALIUH 10
OMnpe/eNIeHHbIM OCHOBaHUAM, NIPEeyCMOTPEHHbIM 3aKOHOAATEBCTBOM;
- CBUJETEJILCTBO O POXKIEHUH pebeHka.
2.3. JloKyMeHTBI, colep)xallli€ CBEACHMs, HeoOXOAMMbBblE IUisl pealu3alldd MpaBa Ha
Nojy4eHHe [OMOJHUTENBHOrO 00pa3oBaHus (3asBleHUs OT poAuTened (3aKOHHBIX
NpeACcTaBUTENEN) yUalllerocs).
3. YcaoBusi npoBeieHHust
00paboTKH NepCcOHAIBHBIX JAHHBIX

3.1. O6paboTka nepcoHanpHbIX JaHHBIX pabOTHHKA.

3.1.1. O6bpaboTka (nony4eHue, KCNOAb30BaHKE, epejada, XpaHEHHE U

3allMTa) NEPCOHANBHBIX AAHHBIX PabOTHHKA MOXET OCYLIECTBISATHCS HCKIOYHMTENBHO B
Lessx:

- obecrnevenus coOMOeH s 3aKOHOB ¥ HHBIX HOPMATHBHBIX I1PaBOBbIX aKTOB;

- COJEACTBHS PaOOTHUKY B TPYyAOYCTpPONHCTBE, 00YYEHUH U NPOABHIKEHHUHU O Ci1yxOe;

- obecnieueHus aTMyHON 6e3onacHoOCTH paboTHMUKa,

- KOHTPOJIS KOJIMYECTBA M KaU€eCTBa BbINOJHAEMOMN paboTsl U obecnedeHus

COXPaHHOCTH UMYLLIECTBA.

3.1.2. Bce nepcoHanbHble AaHHble pabOTHHKA MOXHO MOJy4aTh TOJIKO Y HEro caMoro, 3a
MCKIIIOYEHHEM Clly4yaes, MpelyCMOTPEHHbIX (eaepaibHblM 3akoHOM. Ecnu nepcoHanbHble
JaHHble PabOTHHKA MOXHO MOJIyYUTb TOJIBKO Yy TPEThEH CTOPOHBI, TO PpabOTHUK JOJDKEH
ObITh yBegoMJIeH 00 3TOM 3apaHee M OT HEro JOJDKHO ObIThb MOJY4YeHO NHCbMEHHOE
CorjlaCHe Ha [MOJIyYe€HHWEe €ero MEepCOHabHbIX AAHHBIX OT TpeTbei CTOPOHBI. PabGoTHHK
JOJDKEH ObITh NPOMHGOPMHUPOBAH O LENX, MpEAnojaraeMblX HCTOYHHMKAX M crocobax
MOJIyYeHUs MEPCOHANbHBIX JaHHBIX, a TaKXe O MOCJEJCTBHUAX OTKa3a AaTh MUCbMEHHOE
corjlacHe AJisl UX MOJy4eHHs.

3.1.3. Ilpu npuHATHH pewleHHii, 3aTparuBarolUX HHTEpechl paboTHHKa, paboToaarens He
MMEET MpaBa OCHOBLIBAaTbCS Ha [IEPCOHANBHBIX JaHHBIX pabOTHHKA, MOJYUYEHHBIX

HCKITFOYHUTEJIBHO B PE3YNbTAaTC HUX aBTOMaTHBHpOBaHHOﬁ O6pa6OTKId WK 3JIEKTPOHHOI'O
[NOJTYYEHUS.

3.2. O6paboTka nNepcoHalbHbIX JAHHBIX Y4YallUXCsl.



3.2.1. O6paboTka (nonyueHue, UCII0JIL30BAHKE, NIEpeaaya, XpaHEHHE H

3al(MTa) IEPCOHANIbHBIX AAHHBIX YYaLUXCS MOXKET OCYIIECTBIATHCS

MCKITIOYHUTENIbHO B LENAX:

- obecrieyeHus CoOMIOEHNs 3aKOHOB ¥ HHbIX HOPMATHUBHbIX IPABOBLIX AKTOB;

-COIEUCTBHUS yYalluxcs B 00yyeHuu;

- obecreyeHus uX JUYHOM O€30MacHOCTH;

- KOHTPOJIs Ka4ecTBa 00y4YeHUs K 00eCIIeYeHUs! COXPAaHHOCTH UMYLIECTBA.

3.2.1. Bce nepcoHanbHble JaHHbIE HECOBEPILEHHOJETHErO YYalerocs MOXHO I0Jy4aTh
TOJILKO y €ro poauTenei (3akoHHbIX Npeacrasuteneit). Eciu

NEPCOHANbHbIE JaHHbIE YYalErocsi BO3MOXHO MOJYYHTh TOJBKO Y TpeTber

CTOPOHbI, TO POJMTENH (3aKOHHBIE NPEACTAaBUTENIH) YYaLEroCs NOKHbBI OBbITh YBEIOMJIIEHBI
00 3ToM 3apaHee. OT HUX JODKHO OBbITb MOJIy4€HO MUCHLMEHHOE COrJIaCHe Ha MOJyuyeHHe
NEpCOHANbHBIX AaHHBIX OT TpeTbeW CTOpOHbl. Poaurtenu (3aKkOHHbIE NPENCTABUTEIHN)
y4allerocs A0JDKHbI ObITh MPOUH(QOPMHUPOBAHLI O LENsAX, PEAINOoJiaraeMbIX UCTOYHHKAX H

criocobax [IOJIY4€HHUsST TICPCOHAJIBHBIX JOJaHHBIX, a@ TaKXE TIIOCJICACTBHAX OTKa3a /J1aTh
[THCbMEHHOC COrJlaCue Ha UX MOJTYYCHHEC.

4. @opmupoBaHue U BeleHHUe e,
KacaloUMXCH NePCOHANbHbIX JaHHBIX

4.1. IlepcoHanbHble NaHHble PabOTHHKA OTPAXAIOTCS B JIMYHON KapTOuke pabOTHHKA
(popma T-2), koTOpas 3an0ONHAETCS NOCHE U3JaHUs TIpPKKa3a O ero npueme Ha pabory.
JInyHble KapTOUYKM, JIMYHbIE [ea, TPYNOBble KHHXKH pabOTHHKOB XpaHATCS B
METaJNIMYECKUX HecropaeMsix likadax, (cedax) B andaBUTHOM MOPSIKE.

4.2. [lepcoHanbHble JaHHbIE YYALIUXCS OTPAXKAKOTCS:

- B 3a5BJICHUH O IIPUEME B YUPEKIEHHE,

- B [IPUKa3€e O 3a4UCJICHUH JIeTEM,

- B IMYHOW KapTOYKe yyalUXCsl.

JloKyMeHTbl, CoAepkaliue MepCcOHabHbIE NaHHbIE YYalMXCS, XPAHATCA B CMEUMAJIBbHO
000pyI0BaHHBIX LIKadax.

4.3. IlpaBo mocTyna K NepcoHanbHbIM JaHHBIM pabOTHMKOB W yYalUXCS HUMEET TOJILKO

oneparop (PyKOBOAUTENb YUYPEXACHUS U (UIK) YIIOJTHOMOYEHHOE MM JIMLIO) a TAKXKe JIMLA,
YIIOJIHOMOYEHHbIE AEUCTBYIOILUM 3aKOHOIATETLCTBOM.

S. XpaHeHHe H UCNO0JIb30BaHHE NEePCOHAJILHBIX JaHHBIX

5.1. TlepcoHanbHble pnaHHble pabOTHHUKOB XPaHATCS HA OyMaKHBIX M 3JIEKTPOHHBIX
HOCHUTEISX y ornepaTopa (pyKOBOAUTENS U (UJIKH) YIIOJTHOMOYEHHOIO UM JIHLA).

5.2. Ilpn pabore ¢ nepcoHanbHLIMH NAHHBIMU B LENAX obecreyeHus WHPOPMALHOHHOM
0e30nacHOCTH HEOOX0UMO, YTOODI:

- OIeparop, OCYLECTBIASAIOWMIA paboTy C MepCOHaNbHbLIMU [aHHbBIMH, HE OCTaBJisi
He3abJI0KUPOBaHHbIN KOMIILIOTED B CBOE OTCYTCTBHE;

- OIEpaTop MMeJl CBOWM NEepCOHabHBIH WAEHTHU(PHUKATOP W MapoJib, HE OCTABJIS] €ro Ha
paboyeM MecTe U He NepeaaBa APyrUM JIHLAM.

5.3. TlepcoHanbHble JaHHbIE Y4YalIWXCSi XpaHATCH Ha OyMaXKHbIX HOCHTENSX Y
pyKoBOAMTENS U (MIIH) YIIOJTHOMOYEHHOTO UM JIKLA.

5.4. Jloctyn K nepcoHalbHbIM JaHHbIM pPaOOTHUKOB 0€3 MOJYy4YeHHs CIEeLHaNbHOro
pa3pelleHHs UMEIOT:



- PYKOBOAMTENb YUPEXKAEHUS (IUPEKTOP);

- 3aMECTHUTENIM AMPEKTOpA (B YaCTH UX AODKHOCTHBIX [TOJIHOMOYHA);

- 1aBHBIA Oyxranrep, 6yxranrtep (B 4aCTH MX JODKHOCTHBIX TTOJIHOMOYHIA);

- CMIELHAIUCT 10 KaJpaM (OTBETCTBEHHbIH 3a BEAEHHE KaAPOBOI0O AeJIONPOU3BOICTBA).

5.5. JlocTynm K mNepcOHalbHbIM [AaHHBIM Y4Yal(UXcs ©O€3 MOoJIyYeHHs CHEeLHaJbHOIo
paspeLIeHUs HMEIOT:

- PYKOBOJHUTENb YUPEXKACHUS (AUPEKTOP);

- 3aMECTUTEJNIN AUPEKTQPA;

- Tejaroru JONOJIHUTENBHOro 00pa3oBaHMs (K MEpPCOHANbHBIM JaHHBIM YyYallMXCsi B HX
00bEAUHEHUSX, CEKLIUAX U T.[.).

5.6. Ilo nucpbMeHHOMY 3amnpocy, Ha OCHOBAaHHH IpHKa3a PYKOBOAMTENs YUYPEXKAEHHS,
JIOKQJIbHBIX aKTOB (IMOJIOKEHHUs O paboTe colMaNbHOW KOMHCCHH), K IEpCOHAJIbHBIM
JaHHbIM PabOTHHKOB M y4alUXCsi MOryT ObITh AOMYLIEHbl HHbIE JIMIA B MpeAesiax CBOEH
KOMIIETEHLIMH.

5.7. Oneparop (pyKOBOAUTENb YUpeXAeHUA U (MJIH) YIIOJHOMOYEHHOE MMM JIHLIO) 06s3aH
MCIIO/Ib30BaTh IEpCOHalbHblE JaHHble pPabOTHUKOB M YyYalUUXCs JIMIIb B LENsAX, JUJIs
KOTOPBIX OHH ObUIH NMPENOCTABIIEHbI.

6. Ilepenaya nepcoHaJIbHBIX JAHHBIX

6.1. IlepconanbHble naHHble pabOTHHKA, y4allerocsi He MOryT ObITb COOOLLEHBI TPETbeH
CTOpOHe 0€e3 MHCbMEHHOro coryiacusi paboTHHKA, poAuTeNed (3aKOHHBIX NpPeACTaBUTENEH)
oOyuarowerocs, 3a UCKJIIOYEHHEM Clly4yaeB, KOrJa 3TO HEOOXOAUMO [JIS MPeAypexaAeHHs
Yrpo3bl XH3HH U 3[0pOBbIO pabOTHHKA, y4allerocs, a Takke B Cly4yasX, YCTAHOBJIEHHBIX
(denepanbHbIM 3aKOHOM.

6.2. Ilepenaya nepcoHanbHBIX [aHHbIX pabOTHHKa (y4alerocsi) ero mNpeaACTaBUTENSIM
MOXET ObITb OCYLIECTBJIEHA B YCTAHOBJIEHHOM [AEHCTBYIOLIUM 3aKOHOAATELCTBOM

NOpAAKE TOJIbKO B TOM 00bEMeE, KOTOpPbIA HEOOXOAHMM JUI BBIMOJIHEHHS YKa3aHHBIMH
NPEACTaBUTENSIMU UX QYHKLIHH.

7. IlIpaBa cy0beKTOB NepcOHAJILHBIX AAHHBIX N0 00ecneYeHH IO
3aLUMTBI HX MEPCOHATBHBIX JAHHbIX

7.1. PaboTHukH, poauTenH (3aKOHHbIE MNPEACTABUTENIM) YYalUMXCA HMEIT MpaBo Ha
MOJIHYIO MH(QOPMALMIO O CBOMX NEPCOHANbHBIX AAHHBIX (MI€PCOHAbHBIX AaHHBIX CBOMX
HECOBEPLUEHHONETHHX JAeTel) U ux obOpaborke. PaboTHuku, poauTenn (3aKoHHbIE
TNPeACTaBUTENH) YYaILEerocs MOryT noTpeboBaTh UCKIIIOUUTD WK HCIIPAaBUTh HEBEPHBIE HIIH
HEMOJIHbIE TIEpCOHAJbHbIE [aHHbIE, a TaKXe JaHHble, 00paboTaHHbIE C HapylIEHHEM
YCTaHOBJIEHHBIX TpeOOBaHUH.

7.2. llepconanbHble JaHHble OLEHOYHOI'O XapakTepa paOOTHHK, POAMUTENH (3aKOHHbIE

NPEeNCTaBUTENHN) 00y4arOILEerocs UMEIOT NpaBo AOMNOJHHUTD 3asiBIE€HUEM, BbIpaXKaloLKM €ro
COOCTBEHHYIO TOUKY 3pEHHS.

8. O6s13aHHOCTH CYyObEeKTa NePCOHAILHBIX JAHHBIX
no o0ecneYeH 10 JOCTOBEPHOCTH €ro NepcoOHaIbHbIX JaHHbIX

8.1. lns obecrieyeHUss NOCTOBEPHOCTH MEPCOHANBHBIX JaHHBIX PaOOTHHUKH M POAMUTENH
(3aKOHHbIE  MpEACTAaBUTENH)  y4valuuxcsi  o0si3aHbl  MNpPeNOoCTaBlsATb  ONEpaTopy



(pyxoBoauTento U (WiM) YIOJTHOMOYEHHOMY MM JIMIY) TOYHbIe CBeleHUs O cebe (CBOMX
HECOBEPILEHHOJIETHUX JETAX).

8.2.- B cnyyae u3MEHEHHs CBEACHHH, COCTaB/SIOLIMX [1€pPCOHANbHBIE [AaHHBIE,
HeoOXxoAMMble IS 3aKJIIOYEHHUs TPYAOBOro JOroBopa, paboTHUK 00s3aH B TeueHue 10
paboyux aHel coobiUTL 06 3TOM oneparopy (CrneuranucTy no Kagpam).

8.3. [IlpemocraBnenne pabOTHUKY rapaHTUd MW KOMIIEHCAUWH, MpelyCMOTPEHHbIX
JEHCTBYIOIIUM  3aKOHOAATENbCTBOM, OCYILECTBISIETCS C MOMEHTAa INpPeAOCTaBIEHHUS
COOTBETCTBYIOLIMX  CBENEHHUH, €CIM HHOE€ He INpPeAyCMOTPEHO JAeHCTBYIOLLIUM
3aKOHOJATE/IbCTBOM.

8.4. B cnyuyae u3MeHEHHUs CBeAEHUH, COCTABIAIOIIMX NEPCOHANbHBIE JaHHbIE y4Yallerocs
poauTeny (3aKOHHbBIE NPEACTAaBUTENM ydallerocs) o0s3aHbl B TEUYEHHE MECsLA COOOILMTD
06 3TOM onepatopy (pPyKOBOAUTENIO YUPEKACHHUS, IUPEKTOPY, 3aMECTUTEITIO AUPEKTOPA).

9. OTBeTCTBEHHOCTD 32 HAPYLI€HHE HACTOHAIIEIO Ilonoxenus

9.1. Huua, BHHOBHBIC B HApYWICHUHW HACTOALICIo IMonoxenus HECYT OTBCTCTBCHHOCTBL B
MopsaAKe, yCTaHOBJICHHOM Ilef/'ICTByIOUlI/IM 3aKOHOAATCIbCTBOM.



